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1 Choose a theme
O Set the time, date & place
O Set a budget and delegate
areas where help is
needed.
O Create guest list
d Research decorations
 Determine favors
O Research activities/games
[ Send invitations
O Plan menu
0 Make shopping list
Q Food
1 Decorations
O Paper products
O Prizes
L Plan layout of party area
[ Tables
O Gift table
1 Food table
1 decorations
d Determine schedule
[ Clean house
 Decorate
O Prepare food
O Get dressed & enjoy!



